3apeructpupoBano B Muntocre Poccun 7 oktsopst 2015 r. N 39210

MHUHHCTEPCTBO TPYJIA Y COUUAJILHOM 3ALUTHI
POCCUICKON ®EJEPALIAUA

ITPUKA3
oT 10 cenTsiopst 2015 r. N 625nH

Ob YTBEPXJIEHUHU TPO®ECCHUOHAJIBHOI'O
CTAHJAPTA "CHEHUAJJUCT B COEPE 3AKYIIOK"

B coorBerctBum ¢ nyHktoM 16 IlpaBunm pa3paOoTku, YTBEpXKICHHS U [PUMEHEHHS
NpOoECCHOHANIBHBIX CTAaHAAPTOB, YTBEPKACHHBIX MocTaHoBieHHeM [IpaButensctBa Poccuiickoit
Oenepannn ot 22 suBaps 2013 r. N 23 (CoOpanue 3akoHopatenbcTBa Poccuiickoit deneparum,
2013, N 4, ct. 293; 2014, N 39, ct1. 5266), npuKa3biBaio:

YTBepaIuTh NpuiaraeMslii npodeccrnoHanbuplil cranaapt "Crneunanuct B cepe 3akynok.

Munucmp

M.A. TOINITHH

VYTBEPK/IEH
npuxazom Munucmepcmea mpyoa
U COYUANLHOU 3aLUMbL

Poccuiickoti @edepayuu

om 10 cenmsabopsa 2015 2. N 6251

MPO®ECCUOHAJIbHBIN CTAHJIAPT
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I. O6mue cBeneHus

JlesTenbHOCTh MO OCYIIECTBICHUIO, KOHTPOJIIO M YIIPABJICHUIO 3aKyITKaMH 08.026
I 00€CIIeYeHHsI TOCYIaPCTBEHHBIX, MYHUITUTIAIBHBIX U KOPIIOPATUBHBIX

HYX]T

Kon

(HanmMeHOBaHUE BUJA MPO(HECCHOHAIBHON eI TeIbHOCTH)
OcHoBHas 11€1b BUJa NPO(HEeCCUOHAIBHON AEATeIbHOCTH:

KoHTposb 1 ynpaBieHue 3aKynkamu Jist 3(pPEeKTUBHOTO U pe3yIbTaTUBHOTO UCIIOJIb30BAHUS
CPENICTB, BBIICICHHBIX JUIsl 00ECIIeYeHUS TOCYAaPCTBEHHBIX, MyHUITUTAIBHBIX U
KOPIOPATUBHBIX HYX]T

I'pynna 3ansaTHii:

1111 PykoBouTeM 1112 PykoBoauTenu
(dhenepabHBIX U (mpecTaBUTEINN )
[PETMOHAIBHBIX OPraHOB (benepanbHbIX U
3aKOHOJATEIbHOM BIIACTH [PETHOHAIBHBIX OPTaHOB
1 MX arnmaparos, MICTIOJTHUTEJIBHOM 1
eIy TaThl CyneOHOI BIacTH U UX
3aKOHOJATEIbHbIX armnaparos
coOpaHuii

1113 PykoBoauTenu oprasos 1120 PykoBonuTenu
MECTHOI'O YUpEKICHUH,
caMOYyITIpaBJICHHS OpraHuzaiuii u

[IpEATPUATHI

1213 PykoBoauTenu B oomactu|1219 'Ynpasmsromme
OTIpeieNIeHus TOJUTUKI (brHaHCOBO-
U TUTAHUPOBAHUS DKOHOMHYECKOU 1
NesITeIbHOCTH A IMUHUCTPATUBHOM

e TEILHOCTRIO, HE
BXOJSILINE B IPYTHE

FpYIIIBI
1221 PykoBoauTenu ciyxo6 mo 2411 Ibyxranarepsl
COBITY, MAPKETHHTY
2414 OLEHIINKYN 1 SKCTiepTsl 2421 IAHAJINTUKU CUCTEM
YIIpaBJICHUS
OpraHu3aIu
2425 CrieranicTel opranoB  [2522 CucremMHbIe
roCyIapCTBEHHOM BJIACTH A IMUHICTPATOPHI
2529 CrenanucTsl Mo 6azam 2611 FOpucThI

TaHHBIX U CETSAM, HE
BXOJISIINE B Ipyrue
rpyHIbI

2631 ‘OKOHOMUCTEI 3313 [TomMoIIHUKYM




OyXTanTepoB
3322 ATEHTBI 110 3323 BaKyniuKy
KOMMEPYECKUM
pojaxam
3342 Cpennuii topunuyeckuii (3359 CpenHeTeXHUYeCKui
MepcoHal [epcoHal Ha
rOCYIapCTBEHHOM
ciry:x0e, He BXOIALINHA B
pyTrHe TPyNIbI
4132 Cnyxamrue o BeegeHmo 4311 Cayxamiue 1o
TAHHBIX OyXTanTepcKum
orepanusM 1 yueTy
4312 Ciy>xamue 1o 0110 Oduuepst
00paboTke TEHCTBUTEIILHOM
CTaTUCTUYECKOM, BOCHHOM CJIY>KOBI
(bMHAHCOBOH U
CTpaxoBoi MH(pOpMaLUn
1 BEJICHUIO pacyeToB

(kox OK3 <1>) (HauMeHOBaHUE) (koxg OK3) (HammMeHOBaHUE)
OTHeceHue K BUJaM 3KOHOMUYECKOU 1€ATEIbHOCTH:

68.1 [Toxymka 1 mpojaka COOCTBEHHOTO
HEIBIDKUMOT'O HMYIIECTBA

68.2 IApeH/ia 1 yTripaBlieHHe COOCTBEHHBIM HJIH
ApEeH/I0BaHHBIM HEJIBH)KUMBIM UMYIIECTBOM

70.2 KoHcynbTHpOBaHHUE IO BOIIPOCaM
yTIpaBieHHs

82.11 JlesiTenbHOCTh aIMUHUCTPATUBHO-

X03sICTBEHHAs KOMIUIEKCHAsI 10
oOecrieyeHno paboThl OpraHu3aluu

84.1 JlesITeNIbHOCTh OPraHOB rOCYAAPCTBEHHOTO
VIIpABJICHUSI 1 MECTHOTO CaMOYIIPaBJICHHUS IO
BOIpPOCaM OOIIEro U COlUaIbHO-
HPKOHOMHYECKOTO XapakTepa

84.2 [IpenocTaBiieHne TOCYIapCTBEHHBIX YCIIYT
0O0IIECTBY

84.3 JlesTenbHOCTD B 001aCTH 00513aTEIIHHOTO
COLMAJIBHOTO 00eCTIeueHHsI

99.00 JlesTeTbHOCTD SKCTEPPUTOPHUATEHBIX
OpraHu3aIyii 1 OpraHoB

(xox OKBOJI <2>) (HamMeHOBaHWE BUJIa YKOHOMHUYECKOM
JeATETbHOCTH)

II. Onucanue TPyAOBBIX (PYHKIU, BXOASAIIHUX B IPOGecCHOHATIBLHBINA CTAHAAPT
(pyHKIHOHATBHAA KapTa BUAA NPO¢ecCHOHAIBLHOM AesITeJIbHOCTH)
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MYHUIUTTATBHBIX U
KOPIIOPAaTHUBHBIX HYX]I

O060011eHHBIE TPYIOBBIE QYHKIIUU Tpynossle QyHKINU
KOJT HalMEHOBaHUE YPOBEHb HalMEHOBaHKE KOJT YpPOBEHb
KBaJTH(PUKAITNN (mogypoBeHb)
KBaTH(UKAITTT
A O6ecnieueHue 5 [TpensaputensubiiijA/01.5 5]
3aKYIIOK IS cOOp JaHHBIX O
rOCY/1apCTBCHHBIX, MOTPEOHOCTIX,
MYHHUIIATATBHBIX [ICHAaX Ha TOBAPHI,
1 KOPITOPATHBHBIX paboTHI, yCIyTH
H YK [Toaroroska A/02.5
3aKyIOYHOM
ITOKYMEHTallUU
O0paboTtka A/03.5
pe3yIbTaTOB
BaKyIKH U
3aKIIIOYCHUE
KOHTPAKTa
B OcymectBieHue (6 CocraBiieHHE B/01.6 6
3AKYIOK JUIS [UIAHOB U
rOCYIapCTBEHHBIX, 000CHOBaHUE
MYHHUIIATIATBHBIX 3aKyIOK
1 KOPIIOPaTUBHBIX OcyuiectBienue [B/02.6
HY KT [pOoIIeTyp 3aKYIOK
C DKCIepTH3a U [IpoBepka C/01.7 7
[Pe3yIbTAaTOB COOITIOICHH I
3aKyIOK, IpUeMKa YCIIOBUI
KOHTpaKTa KOHTpaKTa
[TpoBepka C/02.7
KadecTBa
[peCTaBICHHBIX
TOBapOB, padoT,
yCIyr
D Kontpons B chepel8 Mounwuropunr B [D/01.8 8
3aKyTOK cdepe 3aKynok
Ayt u KoHTpouibD/02.8
B chepe 3aKyIoK
II1. XapakrepucTuka 00001eHHBIX TPYAOBBIX QYHKIMH
3.1. O600mienHas TpyaoBast pyHKIUS
HaumenoBanue O6ecnedenue 3akymnok [Kon A |YpoBeHb 5
JUISL TOCYJapCTBEHHBIX, KBaJTA (DUKAITN




[Ipoucxoxaenue |[OpuruHan X |3auMCcTBOBaHO U3
000011IeHHOH OpUTHHANA
TPYAOBOM
byHKIIUN
Kon opurunana PeructpanuoHHbIN
HOMEp
pohecCuoHaTBLHOTO
CTaHjaapTa
Bo3MOKHBIE HANMEHOBAHUSA JIOJHKHOCTEH, CrienuaiucT 1o 3aKyrnKam
npodeccuit PaGOTHUK KOHTPAKTHOM CITYKObI
KoHTpaKkTHBINA yIpaBJIsIIOIUN

TpebGoBanwms K 00pPa30BaHUIO U OOYICHUIO Cpennee npodeccronanbHoe 00pa3oBaHNe
JlonoHUTEbHOE MTPO(HECCHOHATEHOE
00pazoBaHue - IPOTrpaMMbI MOBBIIICHUS
KBaJTH(HUKAIIMU U IIPOTPAMMBbI
pogecCnOHaILHOM MEePEeToAr0TOBKY B cepe

BaKyIOK
TpeboBaHMs K ONBITY NPAKTUYECKOH paboTHl |-
(Ocobble yCIIOBHSI TOMTyCKa K padoTe -
Jlpyrue xapakTepucTHKU -
JlonoTHUTEIbHBIE XapaKTEPUCTHKU
HaunmenoBanue n1okymeHTa Kon HaumenoBanue 6a30Boii rpymibl,
JOJKHOCTH (Tpodeccun) uium
CHelHaTbHOCTH
OK3 3313 [TomomHuKN OyXTranTepoB
3322 AT€HTBI IO KOMMEPUYECKHUM TPOJIaXKam
3323 3akynmuku
3342 CpenHuii IOpuANYECKUN IepCcoHall
3359 CpenHeTeXHUUECKUH IEPCOHAIl Ha

roCy/lapCTBEHHOH Ciiyk0e, He
BXOJISIIIMHI B IpyTye TPyIbl

4132 Cry>xaiye 1o BBEJICHUIO TaHHBIX

4311 Cayxarmiue no Oyxraiarepckum
oTIepaIusM 1 yIeTy

4312 Cryxamue 1mo oopaboTke

CTaTUCTHYECKON, GPUHAHCOBOH U
CTpaxoBOoW MH(GOPMAIIUU U BEJIEHUIO
ac4yeToB
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0110 Odutiepbl 1eHCTBUTEIHPHON BOCHHON
CITYy>KOBI
EKC <3> - CreuaiaucT
OKILJITP <4> 26541 CrenuanucT
3.1.1. TpynoBas pyHKIHS
HaumenoBanue [IpenBaputenbublil [Koa A/015  [YposeHb )
cOOp JaHHBIX O (TI0/TypOBEHb )
MOTPEOHOCTSIX, KBTI (DUKAITIH
[IeHaX Ha TOBaphI,
paboThl, ycIayru
[Tpoucxoxaenue (OpuruHan X [BaumcTBOBaHO U3
TPYIOBOH OpUTHHAJIA
byHKUIUM
Kon opurunana PeructpanuoHHbIN
HOMeEp
pohecCuOHATBHOTO
CTaHaapTa
TpynoBbie 1eCTBUS O0paboTka 1 aHAM3 HHPOPMAIIHH O TICHAX

Ha TOBaphbl, pabOThI, YCIyTH

[loaroroBka U HaNpaBJIEeHNE MPUTITIALIEHUH K
OTIpEIeIEHUI0 TIOCTABILUKOB (ITOJIPSITUMKOB,
MCIIOJIHUTENEN) pa3InYHBIMU CIIOCOOAMHU
O6paboTka, (hopMUpPOBAHUE U XpaHEHHE
TaHHBIX, UH()OPMALIUHY, TOKYMEHTOB, B TOM
UMCIIE TIOJyYEHHBIX OT IOCTaBUIMKOB
(TOPsITIMKOB, UCTIOJIHUTENEH)
HeoOxonnMble ymeHUs M cronib30BaTh BEIYUCIUTENBHYIO U HHYIO
BCIIOMOTaTEJIbHYIO TEXHUKY, CPEICTBA CBA3U
1 KOMMYHUKaIUW

Co3aaBath ¥ BecTH MH(OPMAIIMOHHYIO 06a3y
TAaHHBIX

M3rotaBiIMBaTh JOKYMEHTHI, (JOPMHUPOBATH,
AQpPXUBHUPOBATDH, HATIPABIIATH JOKYMEHTHI U
H(pOpMaIHIO

0600111aTh MOJYy4EHHYIO HHPOPMAIUIO, [IEHbI
Ha TOBaphl, padOTHI, YCIYTH, CTATUCTUYECKH
ee 00pabaTbiBaTh U HOPMYITUPOBATH
QHAJINTUYECKUE BBIBOBI

HeoOXxoauMbIe 3HAHUS TpeboBanust 3aKkoHOJaTENbCTBA Poccuiickoi
Denepalii 1 HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYIHUPYIOUINX AEATEIBHOCTh B chepe
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3aKyIoK

(OCHOBBI IPakIAHCKOTO, OFOHKETHOTO,

3eMEeJIbHOT0, TPYAOBOTO U

A IMUHHUCTPaTUBHOI'O 3aKOHO/1ATEIbCTBA B

HacTU MPUMEHEHHUS K 3aKyNKam

(OCHOBBI aHTUMOHOIIOJIBHOI'O

3aKOHOJATEIbCTBA

(OCHOBBI OYXTaJITEPCKOTO y4eTa B YaCTH

MPUMEHEHHUS K 3aKyIKam

Oco0eHHOCTH 1IEHOOOpa30BaHus Ha PhIHKE

(110 HanpaBJICHUSAM)

MeTo1bI Onpe/iesie s 1 000CHOBaHUS

HayaJIbHBIX MAKCUMAJIbHBIX IIEH KOHTPaKTa

OcHOBBI THGOPMATUKY B YaCTU MIPUMEHEHUS

K 3aKyIlKam

JTHKa JIEJI0BOr0 OOIIECHUS U TIpaBUiia

BEJICHMSI IEPETOBOPOB

Jlucuuniuza Tpyaa U BHyTPEHHUN TPYIOBOM
aCTopsA0OK

TpeboBaHMs OXpaHbl TpyJa

/Ipyrue xapakTepucTUKU HeoOxo1nMble STHYECKHE HOPMBI:

- coOroIaTh KOH(UICHIIMATEHOCTh

nHbopmaIuu;

- COOJTIOIATh ITHUKY JCIIOBOTO OOIICHUS;

- 3aHMMAaTh aKTUBHYIO MTO3UIUIO B 60pBOE ¢

rpodeccrnoHabHON HETOOPOCOBECTHOCTHIO;

- He pa3riianiath MaTepuasbl pabounx

FICCIICIOBAHMH;

- He CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUU Ha

paboueM MecTe;

- HE COBEpLIATh IEUCTBUN, KOTOPHIE

ITUCKPEIUTUPYIOT IPO(GECCUIO U PEITYTALINIO

KOJUIET;

- HE JIONYCKaTh KJIEBETY U paclpoCTpaHEeHHE

CBEJICHUI, TOpOYAIINX UHbIE OPTaHU3ALUU U

KOJLIer
3.1.2. TpynoBas pyHKIHS
HaunmenoBauue IToaroroska Kon A/02.5 'YpoBeHB 5
3aKyIIOYHOMN (TOTypOBEHb )
JIOKYMEHTaI1 KBaJIM (pUKALTIH
IIpoucxoxaenue (OpuruHa X  [3auMCTBOBaHO M3
TPYAOBOM OpUTrMHAajIa
byHKIUA

Kog opurnnana PeructpannoHHbIN



HOMEp
npo¢ecCHOHATHLHOTO
cTaHgapra

TpynoBble 1EHCTBUS DopmMupoBaHuE HauaIbHON (MaKCUMAaJIbHOM)
[IEHbI 3aKYITK1

DopmupoBaHue ONMUCAHUS 00BEKTA 3aKYIKU
DopmupoBanue TpeOOBAHHUIA,
[PEABSBISIEMBIX K YYACTHUKY 3aKYTIKU
DopMHUpPOBaHKE MTOPSIIKA OLICHKU YYACTHUKOB
DopMHUpOBaHKE MPOEKTA KOHTPAKTA
CocTaBiieHHEe 3aKyIIOYHON JOKYMEHTAIIUU
[TonroToBka U MyOIMYHOE pa3MELICHHUE
M3BEILEHUS] 00 OCYILIECTBICHUH 3aKYIIKH,
ITOKYMEHTAIIMHU O 3aKYIKaX, IPOEKTOB
KOHTPAKTOB

Ocy1iecTBI€HHE TPOBEPKU HEOOXOUMON
TOKYMEHTALUU U1l IPOBEAEHUS 3aKyIIOYHOMN
MPOLIECTYPhI

Ocyl1ecTBIIeHHE OPTraHU3aLUOHHO-
TEXHUYECKOTO 00CCTICUCHHUS ICSITEIIbHOCTH
3aKyIOYHBIX KOMUCCUI

Ocyl11ecTBIIEHE MOHUTOPUHTA TOCTABIIUKOB
(TIOIPSITYMKOB, UCTIOJIHUTEIIEH ) U 3aKa3YUKOB
B chepe 3aKynoK

HeoOxoanMbie yMeHMs M crionp30BaTh BEIYUCIUTENBHYIO U HHYIO
BCIIOMOTATENIbHYIO TEXHUKY, CPEJICTBA CBSI3U
1 KOMMYHUKaIUW

(O00CHOBBIBATh HAYANLHYIO (MAKCHMAIIBHYIO)
[IEHY 3aKyTKH

OnuceiBaTh 00BEKT 3aKyNKU

Pa3pabarpiBaTh 3aKyMOYHYIO JOKYMEHTAIHIO
PaboTtarh B eAMHON MHPOPMAIIIOHHOM
CHCTEME

B3anMo1eiicTBOBATE € 3aKYMOYHBIMHU
KOMHUCCHUSIMU ¥ TEXHUYECKH 00eCTIeYnBaTh

e TeTbHOCTh 3aKYIMOYHBIX KOMUCCHIA
HeoOxoauMbIe 3HAHUS TpebGoBanust 3aKkoHOaTENHCTBA Poccuiickoit
Denepany © HOPMATUBHBIX MPABOBBIX
AKTOB, PETYIUPYIOIIUX JEATEIHHOCTh B cepe
3aKyIOK

(OCHOBBI TPAXKIAHCKOTO, OFOIKETHOTO,
3eMEeJIbHOT0, TPYAOBOIO U

A IMUHUCTPATUBHOTO 3aKOHOIaTEIbCTBA B
HaCTH IPUMEHEHUS K 3aKyIKaM

OCHOBBI aHTHMOHOIIOJILHOTO




3aKOHOJATEIhCTBA

(OCHOBBI OYXTITEPCKOTO y4eTa B YaCTH
PUMEHEHHUS K 3aKyIKam

OCcOoOEHHOCTH COCTaBIICHUS 3aKYIIOYHOM
TOKYMEHTaIu1

MeTo/IbI OTIpe/IeIICHUsT 1 00OCHOBAHUS
HAYaJbHBIX (MAKCHMAIIbHBIX) IIEH KOHTPAKTa
OcHOBBI ”HGOPMATUKU B YaCTU TPUMEHEHUS
K 3aKyIIKam

JTHKa JIEJI0BOT0 OOIIECHUS U TIpaBUiia
BeJICHUSI IEPETOBOPOB

JlvcuummHa Tpyia U BHyTPEHHUN TPYAOBOM
[paciopsiiok

TpebGoBaHus OXpaHbl TpyJa

/Ipyrue xapakTepucTUKU HeoOxo1uMble STHYECKHE HOPMBI:

- coOroaTh KOH(UIEHIIMATEHOCTh
nHbopmaIuu;

- COOJII0JIaTh 3TUKY JEJI0OBOT0 OOILEHUS;

- 3aHMMAaTh aKTUBHYIO MO3UIUIO B 60pKOE ¢
NpodeccHnoHaIbHON HEJOOPOCOBECTHOCTHIO;
- HE pasrianiath MaTepuasbl pabounx
CCJICIOBAHMIA;

- HE CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUU Ha
paboueM MecTe;

- HEe COBepIIaTh JICHCTBUMN, KOTOPbIE
ITUCKPETUTUPYIOT MPOGECCUIO U PEITyTAIUIO
KOJUIET;

- HE JIONYCKaTh KJIEBETY U PacHpOCTpaHEHUE
CBEJICHUI, TOpOYAIINX WHBIE OPTaHU3ALUU U

KOJLJIED
3.1.3. TpynoBas pyHKIMsS
HaumenoBanue O6paboTtka Kon A/03.5  [YpoBeHb 5
pe3ynbTaTOB (IOaypOBEHbB)
3aKyIIKH U KBTI (UKALMN
3aKIII0YEHUE
KOHTpPAaKTa
ITpoucxoxnenue (OpuruHan X [3auMcTBOBaHO U3
TPYIOBOM OpUrvHaia
byHKIIUN
Kog opurnnana PeructpannoHHbIN
HOMED
npogecCuOHaIBLHOTO

CTaHJapTa



TpynoBbie 1EHCTBUS

COop 1 aHANTN3 MOCTYNHUBIINX 3aIBOK

OpFaHI/ISaHI/IOHHO-TCXHI/I‘IGCKOe obecneueHue
eI TEIbHOCTH KOMUCCHI I10 OCYIICCTBJICHHUIO
3aKYIIOK

O06paboTka 3asBOK, MPOBEPKA OAHKOBCKHUX
rapaHTUH, OlEHKA PEe3yIbTaTOB U MOJIBEICHHUE
MTOTOB 3aKYIIOYHOM MPOIIETyPBI

OCYH.[CCTBHCHI/IG IMOATOTOBKHA IIPOTOKOJIOB
SaceﬂaHI/Iﬁ 3aKYIIOYHbIX KOMMCCHUH Ha
OCHOBAaHUH pemeHI/Iﬁ, MPUHATBIX YJICHAMU
KOMHCCHUU 110 OCYHICCTBJICHHUIO 3dKYIIOK

[TyOnudHOE pa3MeleHue MOTyICHHBIX
€3yJIbTaTOB

HanpasneHnve npuriameHuii s 3aKII0YeHUs
KOHTPAKTOB

Ocy1ecTBiIeHHEe TPOBEPKU HEOOXOIUMOMN
ITOKYMEHTAIMU ISl 3aKJIFOUECHUSI KOHTPAKTOB

OCYH_[CCTBJ'IGHI/IC npoucaypsl HOAMMUCAHUA
KOHTpPAKTa C NOCTaBIIMKaMU1 (HOI[p?II[LII/IKaMI/I,
I/ICHOJ'IHI/ITGJ'IHMI/I)

[1yO6nnuHOe pa3mMerieHrue OTYETOB,
MH(POPMAIIUU O HEHCIIOJTHEHUH KOHTPAKTa, O
CAaHKIIHAX, 00 U3MEHEHUHN UIIHA O PACTOPKCHUHN
KOHTPAKTa, 32 UCKJIIFOUCHUEM CBEIICHHIA,
COCTaBJISIONTUX TOCYIAPCTBEHHYIO TalHY

IloaroTroBka JAOKYMCHTA O IIPUCMKE
PE3YIBbTATOB OTACIBHOI'O 3TAarlia UCIIOJITHCHUA
KOHTpPAKTa

Opranu3aiys OCyIeCTBICHUS OTIaThI
MOCTAaBICHHOTO TOBapa, BHIMOJTHEHHOMN
[paboTHI (€€ pe3yabTaTOB), OKa3aHHOM yCIyTH,
A TaKOKe OT/IETBHBIX ITAIMOB HUCIIOTHEHUS
KOHTpAaKTa

Opranu3zanys OCyIIeCTBICHUS YIIIaThl
IIEHEeXHBIX CYMM 10 OaHKOBCKOM rapaHTHU B
MPEAYCMOTPEHHBIX CIyqasx

Opr aHU3aluvs BO3BpaTa JCHCKHBIX CPECIACTB,
BHECEHHBIX B KaUeCTBE 00eCIIeUeHUS
MCIIOJIHEHHS 3asBOK HJIH 00eCIICUCHUS
MCITOJTHCHUS KOHTPAKTOB

Heo0xoanmMblie yMeHUs

M cros1b30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTATENIbHYIO TEXHHUKY, CPEICTBA CBS3HU
1 KOMMYHUKaUW

AHa.]'II/I?;I/IpOBaTB IMOCTYIIMBIINEC 3asIBKU

OHGHI/IB&TB PE3YIbTATHI U TOJABOJUTH UTOT'N

3aKyIOYHOMN NPOLEAYPHI




DopMUPOBaAThH U COTTIACOBBIBATH MTPOTOKOJIBI
3acelaHUil 3aKyIIOYHbIX KOMUCCUI HA
OCHOBAaHUU PELICHUM, MPUHATHIX YICHAMU
KOMUCCHUH IO OCYIIECTBIEHHUIO 3aKYIIOK

PaboTaTh B equHON MH(POPMAITMOHHOMN
crcTeMe

[IpoBepsATh HEOOXOAUMYIO TOKYMEHTAIUIO
TS 3aKJIFOUEHHS] KOHTPAKTOB

OCYIIECTBIIATH NPOIIEYPY HOAITHCAHUS
KOHTPAKTa C MOCTABIIMKAMU (TIOIPSITINKAMH,
MCTTOJTHUTEIISIMH )

CoctaBiisaTh U 0QOPMIISTH OTYET,
coJiepskanuii nHGOpMaIHio 00 UCTIOTHEHUN
KOHTPAKTa, O COOJTIOACHUH TPOMEKYTOUHBIX
1 OKOHYATCJIbHBIX CPOKOB UCIIOJIHCHUA
KOHTPAKTa, O HCHAJIC)KAIIEM UCTIOTHCHUH
KOHTpaKTa (C yKa3aHUEM JIOMYIIEHHBIX
HapYIICHHIT) UK O HEMCIIOJIHEHHH KOHTPAKTa
1 O CAHKIUAX, KOTOPBIC IPUMCHCHEBI B CBA3HU C
HapyIICHHEM YCIIOBHI KOHTPAKTa UIIH €T
HCHCIIOJIHCEHUEM, 06 NU3MCEHCHHNHU UJIN O
[PACTOP)KECHUH KOHTPAKTA B XOJIE €r0
M CIIOJIHCHU A, 00 U3MeHEHUN KOHTpPAaKTa Ujir O
ACTOP)KEHHH KOHTPAKTA

OCyIIEeCTBISATh OPraHU3aLUI0
OI1JIaThI/BO3BpaTa JEHEXKHBIX CPEJCTB

Opranu3oBbIBaTh YIUIATY JI€HEKHBIX CYMM 10
0AaHKOBCKOM rapaHTHUH B IPETYCMOTPEHHBIX
ciydasix

HCO6XO,I[I/IMBIG 3HaHUA

TpebGoBanust 3akoHOaTeNbCTBA Poccuiickoit
Denepa 1 HOPMaTUBHBIX ITPABOBBIX
AKTOB, PETYIHPYIOIIUX JEATEIHHOCTh B cepe
3aKyIIOK

(OCHOBBI TPaXKJIAHCKOTO, OFOJIKETHOTO,
3eMEbHOTO, TPYIOBOTO U
QIMUHUCTPATUBHOTO 3aKOHOIaTEIbCTBA B
HaCTH MPUMEHEHUS K 3aKyIKaM

(OCHOBEI aHTHMOHOIIOJIEHOT'O
3aKOHOOATCIILCTBA

(OCHOBBI OyXTaJITEPCKOTO y4eTa B 4aCTH
[MPUMEHEHHUSI K 3aKyTlKaM

Oco0eHHOCTH COCTaBIIEHUS 3aKYIOYHOM
ITOKYMEHTaIlu!

OcoOeHHOCTH 1IEHO00pa30BaHMs Ha PHIHKE
(0 HaTpaBIEHUSIM)

MCTOI[LI OIIPCACIICHUA U 000CHOBaHUS
Ha4aJIbHBIX MaKCHUMAJIBHBIX [ICH KOHTPAKTa

(OCHOBEI I/IH(I)OpMaTI/IKI/I B 4aCTHU NPUMCHCHU A




K 3aKyIKam

JTHKA JIEIOBOTO OOIICHUS U TIpaBHiia
BE/ICHUS IEPErOBOPOB

/lucuuninuHa Tpyaa U BHyTPEHHUM TPYIOBOU
[pacriopsi oK

TpeboBanust 0XpaHsl Tpyaa

/Ipyrue xapakTepUCTUKU Heo0xoauMble STHYECKIE HOPMBI:

- coOro1aTh KOH(UICHIIUATEHOCTh
MH(pOpMAIIHH;

- COOJII0/1aTh 3TUKY JIEJI0OBOI0 OOIEHUS;

- 3aHMMaTh aKTUBHYIO MO3UIIHMIO B O0pBOeE C
NpogeccnoHaIbHON HEJOOPOCOBECTHOCTHIO;
- HE pasIJialiaTth MaTepuasbl pabounx
HICCIICIOBAaHUIA;

- HE CO3/1aBaTh KOH(IMKTHBIC CUTYyalluy Ha
paboyem mecre;

- HE COBEpLIATh ACUCTBUM, KOTOPHIE
ITUCKPEAUTUPYIOT TPO(ECCHIO U PEIyTALUI0
KOJLJIET;

- HE JIOIYCKaTh KJIEBETY U paclpOCTpaHEHUE
CBEJICHUI1, TOPOYAIUX UHBIEC OPTaHU3AINN U

KOJIJIeT
3.2. O6o6uieHHas Tpya0Bast HYHKIHS
HaumenoBanue OcymectBnenue  [Kox B |[Yposenb 6
3aKyIOK IS KBaJIM (PUKALTH

rOCYJapCTBEHHBIX,
MYHULUIIAIBHBIX U
KOPIIOPATUBHBIX HYXKJ

[Tpoucxoxnaenue (OpuruHai; X  [3auMCTBOBaHO M3

0000111eHHOM OpUTHHaNa

TPYIOBOM

byHKIIUN

Kog opurnnana PeructpannoHHbIN
HOMED
npodecCuOHaIBLHOTO
CTaHJapTa

Bo3MOXxkHBIE HAUMEHOBAHUS TOJIKHOCTEN, Crapimunii cenuainucT Mo 3aKylnKam
npodeccuit KoHCynbTaHT 10 3aKynKam

PaGOTHUK KOHTPAKTHOM CITY>KOBI
KoHTpaKkTHBIN ynpaBIIsIOIUN




TpeOGoBanwms K 00pa30BaHUIO U OOYICHUIO Briciiee oOpa3zoBaHue - OakanaBpuat
JlonoHUTENbHOE MPO(HECCHOHATEHOE
00pa30BaHUE - IPOrPAMMBI TTOBBIIICHUSI
KBATH(UKALIH/ WA TIPOTPAMMBI
MpodeccuoOHaTbHON MEPEeIOAT0TOBKH B chepe
3aKyTOK

TpeboBaHus K ONBITY NPAaKTUUYECKOl paboThl |He MeHee Tpex JeT B cdepe 3aKynoK

Oco0ble yCIIOBHS JIOMYCKa K paboTe
Jlpyrue xapakTepUCTHKU -
JIOTIOJTHUTEIbHBIC XapaKTePUCTUKU

HaumenoBaHue nokymeHTa Kon HaumenoBanue 6a30B0ii rpymiibl,
JOJDKHOCTH (TIpoheccun) Uitu
CHeLHaTbHOCTU
OK3 2414 OUEHITUKNA U SKCTIEPTHI
2421 AHAJMTHKU CUCTEM YIPABJICHUS U
OpraHu3aIm
2425 CrienaucTbl OpraHoB
rocyJapCTBEHHOM BIacTu
2522 CrcreMHbIe aIMUHUCTPATOPbI
2529 CrernanucTsl 110 0a3aM JaHHBIX U
CEeTsIM, HE BXOJISIIINE B IPYTHE
rpyIIIbI
2611 FOpucTsl
2631 (OKOHOMUCTBI
0110 Odurueps! 1eHCTBUTETHLHON BOCHHOM
CITY>KOBI
EKC - Crienpanuct
OKTIJITP 26541 Crienmanuct

3.2.1. TpynoBas pyHKIMS

HanmenoBauue Cocrasnenne [Kox B/01.6 'YpoBeHB 6
IJIAaHOB U (mMo1ypOBEHb)
000CHOBaHUE KBaJIM(pUKALTH
3aKyIOK
[Tpoucxoxaenue (OpuruHan X [3auMcTBOBaHO U3
TPYIOBOM OpUrvHaia
byHKIIUN
Kon opurnnana PeructpanuoHHbIN
HOMED
npodeccroHalIbHOTO

CTaHJdapTa


https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6
https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l0

TpynoBbie 1eCTBUS

Opranu3zanys Ha CTauu IJIAHUPOBAHUS
3aKYIIOK KOHCYJIbTALMi C TOCTAaBIIMKAMH
(MOapsIIYMKaMU, UCTIOJTHUTEISIMH) B LIETISX
ONPEACIICHUS COCTOSIHUSI KOHKYPEHTHOMN
Cpelbl Ha COOTBETCTBYIOIIMX PHIHKAX
TOBapoOB, padoT, ycIayr

Opranu3anys 001eCTBEHHOTO 00CYKISHUS
BaKyrnoK

Pa3zpaboTka 1aHa 3aKyIloK ¥ OCYILECTBICHUE
MOJIrOTOBKKA U3MEHECHUH JIJIsl BHECEHHS B IJIaH
3aKyIOK

Pazmernienue B MHQOPMAIIMOHHO-
TeJIeKOMMYHUKalIMOHHOMW ceTH "UHTepHer",
yOJIMKaIs B I€YaTHBIX M3/1aHUAX IUIaHa
3aKyIOK U BHECEHHBIX B HETO U3MEHEHUN

ObecneueHue MoAroTOBKM 000CHOBaHMS
3BaKynKy Ipu GOPMHUPOBAHUY IIJIAHA 3aKYTIOK

Pa3paboTka mana-rpaduka u
OCYIIECTBIICHUE IMOJATOTOBKY U3MEHEHUH TS
BHECCHUS B IUIaH-TpaduK

[TyOnuuHOe pa3MeleHue miaHa-rpapuka,
BHECEHHBIX B HETO U3MECHEHUI

Opranu3zaiiys yTBep:KICHHUS TUIaHa 3aKYIMOK U
ruaHa-rpaduka

Onpenenenrue 1 000CHOBaHWE HavaIbHOU
(MakCUMaJIbHO) 1I€HbI KOHTPAKTa, B TOM
qrCIIe 3aKJIF0YaeMOro ¢ €IMHCTBEHHBIM
MMOCTABIIMKOM (TIOAPSTINKOM,
MCTIOTHUTEIIEM )

'YTouHeHHEe B paMKax 00OCHOBAHUS 1IEHBI
KOHTpaKTa U ee 000CHOBaHHE B U3BEIICHUAX
00 OCYIIIECTBICHUH 3aKYIOK, IPUTIIAIIEHUIX
K OTIPEJICIICHUIO MTOCTABIIMKOB (TIOIPSITYUKOB,
MICTIOJIHUTENEH)

O6paboTka, (hopMUpPOBaHUE, XPAHEHHE
ITAHHBIX

Heobxomumblie ymeHUs

cr101p30BaTh BEIYMCIUTENBHYIO U HHYIO
BCIIOMOT'aTEJIbHYIO TEXHUKY, CPEICTBA CBSA3H
1 KOMMYHHKalUn

PaboTaTh ¢ 3aKyNOYHOM JOKYMEHTAIeH

AHa.]'II/ISI/IPOBaTB IMOCTYIIMBIINEC 3aMC€UaHUA U
[PE/UIOKEHUS B X0/I€ 00IIIECTBEHHOTO
00CYyXKIeHHS 3aKyTOK U (pOpMHUPOBAThH
HE00X0AMMBIE TOKYMEHTHI

HO)IFOTaBJ'II/IBaTB IJIaH 3aKYIIOK, ITJIaH-




rpaduk, BHOCUTH B HUX U3MEHEHHUSI

PaGoTath B eAMHOM HH(POPMALIMOHHOM
crcTeme

DopMupoOBaTh HA4YaIbHYIO (MAKCHUMAJIbHYIO)
[IEHY KOHTPaKTa

OO6pabaThIBaTh M XpaHUTh JAHHbIC

HeoOxoaumble 3HAHUSA

TpeboBanust 3aKoHOJATENBLCTBA Poccuiickoi
Denepalii 1 HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYIUPYIOLINX JEATEIBHOCTD B chepe
3aKyIOK

(OCHOBBI IPakIAHCKOTO, OFOHKETHOTO,
3eMEJILHOT0, TPYAOBOTO U

A IMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B
YaCTH MPUMECHEHUS K 3aKyITKaM

(OCHOBBI aHTUMOHOIIOJILHOTO
3aKOHOJAaTCJILCTBA

(OCHOBBI OYXTaJITEPCKOT0 Y4YETa B YaCTH
IpPUMEHEHUs K 3aKyIKam

OCcoOEHHOCTH COCTaBICHUS SaKYHOIIHOfI
JIOKYMCHTAllN

OCOOEHHOCTH 1IEeHOO0Pa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

[Topsiiok ycTaHOBIICHHS LIEHOOOPa3yIOINX
CpaKTOPOB 1 BBISIBJICHHA KAQUCCTBCHHBIX
XapaKTEPUCTHK, BIUSAIOMINX HA CTOUMOCTD
[TOBapoOB, paboT, ycayr (10 HanpaBJICHUSIM)

(DOKOHOMUYECKHE OCHOBBI HeH006pa30BaHI/I$I

OcHOBBI THPOPMATUKU B YaCTU IPUMEHEHHUS
K 3aKyIlKam

(OCHOBBI CTATUCTUKH B YaCTH IPUMEHEHHUS K
BaKylKaM

Jlucuuninza Tpyaa U BHYyTPEHHUN TPYIOBOM
[pacopsi oK

TpeboBaHus 0XpaHbl TpyAa

/Ipyrue xapakTepUCTHKH

HeoOxo1mMble 3 THYECKHE HOPMBI:

- co0MI0/1aTh KOH(UIEHIIMAIBHOCTh
HGpOopMaLnu;

- cOOJI0/IaTh 3TUKY JIIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO TO3UIUIO B 60phOE ¢
npodeccuoHaTbHON HET0OPOCOBECTHOCTHIO;
- HE pasrjaniath MaTepuasbl padounx
HCCIIEIOBAHUIM;

- HE cO3/1aBaTh KOH(DJIUKTHBIE CUTYallUU Ha
pabouem mecre;

- HE COBEpLIaTh ACUCTBUM, KOTOPBIE
ITUCKPEAUTUPYIOT TPO(ECCHIO U PEITyTALIUI0
KOJLJIET;

- HC JOITYCKAaThb KJICBCTY U PACIIPOCTPAHCHUC




CBG,I[GHHﬁ, mopodalux MHBIC OpraHru3aluu U
KOJIJICT

3.2.2. TpynoBas GpyHKIIUS

HaumenoBanue OcymectBienue |[Kong B/02.6  [Yposenb 6

MIPOIIEAYP 3aKYIIOK (TI0/TypOBEHb )
KBTI (DUKAITIH

[Tpoucxoxnenue (OpuruHan X [BaumMcTBOBaHO U3
TPYAOBOM OpUTrHHaJIa

byHKIIUN

Kon opurunana PeructpanuoHHbIN
HOMED
pohecCuoHaTBHOTO
cTaHjapra

TpynoBble 1eicTBUS Bri0op criocoba onpeaeneHus MoCcTaBIInKa
(TIoIpsiTYMKa, UCTIOJTHUTEIIS )

O0ecnieyeHre MPUBJICUCHUSI HA OCHOBE
KOHTpPAaKTa CIEeUAIN3UPOBAHHON
OpTaHU3AINH IS BBITIOJHEHHS OTIEIbHBIX
(yHKIMH 1O OTIpeJIeIEHUIO TOCTABINKA
CornacoBaHue TpeOOBaHUH K 3aKylaeMbIM
3aKa34MKOM OT/IEIbHBIM BUJJaM TOBApOB,
padoT, yciIyr (B TOM YHCJI€ Ha4YaIbHBIM
(MaKCUMAaJIbHBIM) LIeHaM) U (WJTH)
HOPMaTHBHBIM 3aTpaTaM Ha oOecTieueHne
(hyHKIUH 3aKa34nKa U MyOJIMYHOE HX
[pa3merneHme

Opranu3anus 1 KOHTPOJIb pa3pabOTKH
[TPOEKTOB KOHTPAKTOB, THIIOBBIX YCIOBHIA
KOHTPAKTOB

CocTraBiieHre U MyOJINYHOE pa3MellleHne
oT4yeTa 00 0ObeMe 3aKyIMOK Y CYObEKTOB
MaJIOTO MPEITPUHAMATEIHCTBA U COIIHATLHO
OPUEHTHPOBAHHBIX HEKOMMEPUECKUX
OpraHu3aun

CocTaBieHUE OTYETHOW TOKYMEHTAIlUN
O6paboTka, hopMUpPOBaHUE, XPAHEHHE
TTAaHHBIX

Heo0xoanmMblie yMeHUs cronbp30BaTh BRIYUCIUTEIBHYIO U HHYIO
BCIIOMOTATENILHYI0 TEXHUKY, CPEICTBA CBSI3U
1 KOMMYHUKaUW

Br161paTh ciocob onpeziesieHus: NoCTaBIIMKa




(TIoIpsiTIMKa, UCTIOJTHUTEIIS)

Opranu3oBbIBaTh U KOHTPOJIUPOBATh
[pa3paboTKy MPOEKTOB KOHTPAKTOB, TUIIOBBIX
yCJIOBUI KOHTPAKTOB 3aKa34uMKa

PaboTaTh B euHON MH(POPMAITMOHHOMN
crcTeMe

O06pabaTbIBaTh U XPAHUThH JIAHHBIC

CocTaBiaTh U 0QPOPMIIATH OTUETHYIO
ITOKYMEHTAIUIO

HeoO0xonuMble 3HaHUS

TpeboBaHust 3akoHOAATENbCTBA Poccuiickoit
Denepaniii © HOPMATUBHBIX IPABOBBIX
AKTOB, PETYIMPYIONIUX JACSITSIBHOCTD B cepe
BaKyrnok

(OCHOBBI I'pa’kJaHCKOT'0, OFOJKETHOTO,
3EMENBHOT0, TPYL0BOIO U
a/IMIHUCTPATUBHOTO 3aKOHOJIaTENILCTBA B
HacTU MPUMEHEHHUS K 3aKylKam

(OCHOBBEI aHTUMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

OCHOBBI OyXTaJTEpPCKOTO yueTa B YaCTU
MPUMEHEHHUS K 3aKyIKam

Oco0eHHOCTH COCTaBIEHUS 3aKYIOYHOM
TOKYMEHTAINH

OcHOBBI THPOPMATUKU B YaCTU IPUMEHEHUS
K 3aKylKam

(OCHOBBI CTATUCTUKH B YaCTH MMPUMCHCHUA K
3AKYIIKaM

PernaMeHThl pabOThI AIEKTPOHHBIX TOPTOBBIX
MI0IIAI0K

JTHKa JEIOBOT0 OOIIECHUS U TIpaBHiia
BEJICHUS TICPETOBOPOB

[Topsimok coryiacoBanust M GOpMUPOBaHUS
TpeOOBaHUH K 3aKyIIaeMbIM TOBapaM,
aboTaM, yciyram

JlucuuniunHa Tpyaa U BHyTPEHHUN TPYJIOBOM
acrops oK

TpebGoBaHMs OXpaHbl TpyJa

/Ipyrue xapakTepuCTUKHN

HeoOxoanMbie STHYECKIE HOPMBI:

- co0II0/1aTh KOH(UICHIIMAIBHOCTh
MHGbOopMaLnu;

- cOOJII0/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO O3UIMIO B 60phOE C
npodeccuoHaTbHON HET0OPOCOBECTHOCTHIO;
- HE pasriianiath MaTepHaIbl paboInx
HCCIIEIOBAHUIM;

- HE CO3/1aBaTh KOH(IMKTHBIC CUTYalluy Ha
pabouem mecre;

- HE COBEpIIATH JICWCTBUIA, KOTOPbHIE




ITUCKPEIUTUPYIOT PO(ECCHI0 U PETyTALUIO
KOJLIET;

- HE JIOMYCKaTh KJIEBETY U PaclpoOCTpaHEeHHE
CBEICHHIA, TOPOYAIINX WHBIC OPTaHU3AIUH H

KOJUIET
3.3. O6o6uienHas TpyaoBas QyHKIHS
Haumenosanue DKcnepTusa Kon C [Yposenn 7
pE3yJIbTaTOB 3aKYIIOK, KBTI (DUKAITIH
MIpUEMKa KOHTPAKTA
[Ipoucxoxaenue (OpuruHai X [BaumcTBOBaHO U3
00001IeHHO OpUTHHAIA
TPYAOBOM
byHKUIUM
Kon opurunana PeructpanuoHHbIN
HOMeEp
pohecCuOHaTBHOTO
CTaHaapTa
Bo3MOKHbIE HANMEHOBAHUSA JIOJHKHOCTEH, Benymmii cnenuaiuct
npodeccuit PaGOTHUK KOHTPAKTHOM CITYKObI

3aMecTUTENb PYKOBOIUTENS MIOAPA3ICICHUS
PykoBoauTens noapasaencHus
PykoBOAMUTENb KOHTPAKTHON CITYKObI
KoHTpaKkTHBINA ynpaBIIsIIOIUN

TpeGoBanust Kk 00pa30BaHUIO U OOYUCHHIO Briciiee oOpazoBaHue - CIICIIUATUTET,
MarucTparypa

JlononHuTenpHOE TPO(HECCHOHATIBHOE
00pa3oBaHMe - MPOrpPaMMbl TOBBIILICHHS
KBaJIM(DUKALIH/ W TIPOTPaMMBbl
podeccHOHaTBbHOM MEePEenoAroTOBKY B chepe
3aKyIOK

TpebGoBaHMsI K ONBITY MpakTUYeCcKOil paboTel |He MeHee ueThipex et B cepe 3akynok
Oco0ble YCIIOBHS JIONYCKa K paboTe
/Ipyrue xapakTepuCTUKN -
JlononHUTENBHBIE XapaKTEPUCTUKH

HanmenoBanue nokymeHrta Kon HaumenoBanue 6a30Boii rpynmsl,
JOJDKHOCTH (TIpodheccun) Uitu
CIIEMAJILHOCTH




OK3

1111

PykoBoauTenu denepaabHbIX U
[PETMOHAJIBHBIX OPraHOB
3AKOHO/IATEJIbHOM BJIACTH U UX
arnnapaToB, JEIyTaThl
3aKOHOAATEIbHBIX COOpaHui

1112

PykoBoauTenu (peacTaBUTEN)
(benepanbHBIX U PETHOHATBHBIX
OpPraHOB UCITOJIHUTEIBHOU U
CyleOHOM BJIACTH U UX anmnaparoB

1113

PykoBOoaUTENM OPIraHOB MECTHOTO
CaMOYIIPABJICHUS

1120

PykoBOOUTENN YUPEKACHUN,
OpraHu3aiui U NPeapUsITHI

1213

PykoBoauTenu B o6mactu
OTpeIeTICHUS TTOJUTHKU U
[JIaHUPOBAHUS JCSITCIBHOCTH

1219

Ynpasnstomue GUHAHCOBO-
DKOHOMHYECKOHN U
aIIMI/IHI/ICTpaTI/IBHOfI ACATCIBbHOCTBIO,
HE BXOJSIIKE B IPYTUE MPYIIIbI

1221

PykoBoauTeNN CIIy:K0 10 COBITY,
MapKETHHTY

2411

byxranrepsl

2414

ONEHIIMKY U SKCIEPTHI

2421

AHAJMTHKU CHCTEM YIPABJICHUS U
OpraHu3aIm

2425

CrienanucTsl OpraHoB
rOCYJ1IapCTBEHHOM BJIACTH

2611

FOpucthl

2631

DKOHOMMCTBI

0110

Oduriiepbl 1eMCTBUTENHHON BOCHHON
CITYKOBI

EKC

PykoBouTeNb (Ha4aIbHUK)
000CO0JIEHHOTO (CTPYKTYPHOTO)
[0pa3/IeIeHUs] OpraHu3aluu

3amMecTuTeNb TUPEKTOpa 110
PKOHOMMKE U (pUHaHCaM

CroenuaigmucT

OKTIITP

22248

3aMecTUTeNb HaYaJIbHUKA
yrpaBieHus ¢peaepanbHOro opraHa
MICTIOJTHUTENIbHON BIacTH (KpoMe
(benepanbHOr0 MUHUCTEPCTBA)

26153

PyKoBOIUTEND TPYIIIBI
(byHKIIMOHATBHOM B MPOYMX
00J1aCTAX ACATEITHHOCTH)

26541

CrieruaiaucT

3.3.1. TpynoBas pyHKIHsS
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https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6
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IIpoBepka 'YpoBeHb
HaumenoBanue COOTIOICHMIA Kon C/01.7 (TIOJTypOBEHb ) 7
YCIIOBUHM KOHTpPAKTa KBaJIM (pUKAITIH
[Ipoucxoxaenue |[OpuruHan X [3ammcTBOBaHO U3
TPYyOBOM OpUruHaia
byHKIUHA
Kon opurunana PeructpanOHHBIN
HOMeEp
npo¢eCcCuOHATHLHOTO
CTaHaapTa
TpynoBble neicTBUs [Tonydyenue uHpOpMaIIUU O XO/I€ UCTIOTHEHUS

00513aTEBCTB OCTABILIMKA (TTOAPSTUHNKA,
MICTTOJIHUTEJIS), B TOM YHCJIE O CI0XKHOCTSIX,
BO3HUKAIOIIMX MPU UCIIOTHEHUH KOHTPAKTa
[IpoBepka Ha JOCTOBEPHOCTH ITOJIYYEHHON
MH(OPMALIUHU O X0/1€ UCTIOTHEHUS
00513aTeJIbCTB MOCTABIIUKA (ITOAPSIIYMKA,
VICIIOJTHUTEJIS), B TOM YHCJIE O CIOKHOCTSIX,
BO3HUKAIOIIKX IPU UCIIOJTHEHUH KOHTPAKTa
Opranuzanus npoueaypbl IpUEMKH
OTJEJIbHBIX 3TANIOB UCIIOJIHEHUS KOHTPAKTa U
CO3JaHNE TPUEMOYHON KOMUCCUH

[ IpuBiIEUEHNE DKCIIEPTOB, SKCIIEPTHBIX
OpraHMU3aIMi K IPOBEACHUIO SKCTIEPTHU3BI
[1OCTABJIEHHOTO TOBAapa, BBINOJIHEHHON
[pabOThI MM OKa3aHHOM YCIYTH
B3anMonencTere ¢ NOCTaBUIMKOM

(MO TYMKOM, UCIIOJIHUTENIEM) IPU
M3MEHEHUH, PACTOP>KEHUH KOHTPAKTa
[I[puMeHEeHrEe Mep OTBETCTBEHHOCTU U
COBEPILCHHUE NHBIX JICUCTBUH B CiIlydae
HapYIIEHUs TOCTABIUKOM (TIOAPSIINKOM,
MICIIOJIHUTEJIEM) YCIOBHM KOHTPAKTa, B TOM
UMCIIE OpraHU3alMsl BKIOYEHUS B PEECTP
HEeT0OPOCOBECTHBIX MTOCTABIINKOB
HeoOxoanmMblie yMeHUs Mcros1b30BaTh BEIYUCIUTENBHYIO U HHYIO
BCIIOMOTATENIbHYIO TEXHUKY, CPE/ICTBA CBA3U
1 KOMMYHUKaUW

Bectu neperoBopsl, aHATM3UPOBATH JAHHBIE O
X0JIe HCIIOJTHEHUS 00513aTEIbCTB
Opranu3oBbIBaTh U MPOBOAUTH MIPOLIETYPHI
[IPUBJIEUEHUS IKCIIEPTOB, IKCIIEPTHBIX
OpraHu3aui




[IprMeHATh MEPBI OTBETCTBEHHOCTH U
COBEpILIATh UHbBIE ACUCTBUS B CIy4yae
HApYIICHUS TOCTABILIUKOM (TIOAPSTIYNKOM,
MCTIOJTHUTEJIEM) YCIIOBUM KOHTPAKTa

HeoO0xoauMble 3HaHUS

TpeboBaHust 3akoHOAATENbCTBA Poccuiickoit
Denepaniii © HOPMATUBHBIX IPABOBBIX
AKTOB, PETYJIMPYIONIUX JACSITEIBHOCTD B chepe
BaKyrnok

(OCHOBBI TPaKTAHCKOTO, OFO/PKETHOTO,
3eMEJIbHOTO, TPYI0BOTO U

A IMUHUCTPATUBHOTO 3aKOHO/IaTEIHCTBA B
HaCTH NPUMEHEHUS K 3aKyIKaM

(OCHOBEI aHTUMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

DKOHOMUYECKHE OCHOBBI IIECHOOOPa30BaHMsI

(OCHOBEI 6YXFaJITepCKOl"O yd€Ta B 4aCTH
IMMPUMCHCHU K 3aKyIIKaM

(OCHOBBI CTATUCTUKH B YaCTH IPUMEHEHHUS K
BaKylKaM

OCOOEHHOCTH 1IEeHOO0Pa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

Oco0eHHOCTH COCTaBIEHUS 3aKYIOYHOM
TOKYMEHTAINH

[TopsimoK yCTaHOBJICHHUS IIEHOOOPA3YIOIINX
(haKTOPOB U BBISBICHUS Ka4eCTBEHHBIX
XapaKTePUCTHK, BIHUSIONIAX HA CTOMMOCTh
TOBApOB, paboT, ycayr (10 HAMpPaBICHUSIM)

[IpaBonpuMeHUTENbHAS IPAKTHKA B cepe
UIOTMCTHKU U 3aKYIIOK

MeTo10510THS TPOBECHUS IPOBEPKHU
(3KCTIepTU3bI) 3aKYIOYHOM MPOLEAYpPHI U
TOKYMEHTaI1

[lopsiok cocTaBiIeHNs TOKYyMEHTA B BUIE
BaKJIIOUEHHUS 110 pe3ysibTaTaM MPOBEPKHU
(3KCTIepTU3bI) 3aKYNOYHOM MPOLEAYpPhI U
TOKYMEHTaI1

Oco0eHHOCTH MOATOTOBKU JOKYMEHTOB ISt
[PETEH3MOHHOM PabOTHI

DTHUKA JCIOBOTO OOIIECHUS U MpaBHJIa
BeJICHNUS TIEPETOBOPOB

/lucuuninuHa Tpyaa U BHyTPEHHHUM TPYIOBOM
acIopsi oK

TpebGoBaHus OXpaHbl TpyJa

/Ipyrue xapakTepuCTUKHN

HeoOxomMble STHYECKHE HOPMBI:

- co0II0/1aTh KOH(UICHIIMAIBHOCTh
MHGbOopMaLnu;

- COOJIIO/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO O3UIMIO B 60phOE C




podecCuOHATBHON HEIOOPOCOBECTHOCTHIO;
- HEe pasriamniath MaTepualibl pabounx
HCCJICTOBAHUM;

- HE CO3/1aBaTh KOH(DIUKTHBIC CUTyallUU Ha
paboueM MecTe;

- HE COBEpLIaTh ACUCTBUM, KOTOPHIE
ITUCKPEIUTUPYIOT IPO(GECCUIO U PEITyTALUIO
KOJLJIET

- HE JIOMYCKaTh KJIEBETY U PaclpOCTpaHEHHE
CBEJICHUI, TOPOYAIINX WHBIE OPTAHU3ALNU U
KOJLJIeT

3.3.2. Tpynosas pyHKIHIS

HanmenoBanue

IIpoucxoxnenue
TPYAOBOM

byHKUIUM

[IpoBepxka kauectBa [Kox Cl02.7 'YpoBeHb 7
IIPEACTABICHHBIX (IoaypOBEHbB)
TOBapoB, padorT, KBaTHU(UKAITTH
yCIyT
Opurunan X [BaumcTBOBaHO U3
OpUTHHATA

Kon opurunana PeructpanuoHHbIN
HOMED

npodecCuOHaIBLHOTO

CTaHJapTa

TpynoBeie 1eHCTBUS

OcylecTBIEeHHE TPOBEPKU COOTBETCTBUS
[PE3yJIbTAaTOB, IPEAYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBHSIM KOHTPAKTa

Ocy1iecTBIeHNE TPOBEPKU COOTBETCTBHS
(haKTOB M JTaHHBIX IIPH MPEJOCTABICHUH
(penbsABICHNN) PE3yIbTATOB,
MPETyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM
KOHTpaKTa

Opraau3zanys nNpoueaypsl IpUEMKH
[MOCTAaBIIEHHOTO TOBapa, BHIIOTHEHHON
paboTHI (€€ pe3yabTaTOB), OKA3aHHOW yCIyTH
M CO3IaHHE TPUEMOYHON KOMHUCCHH

[IpuBeUeHNE CTOPOHHUX DKCIIEPTOB WIIH
PKCIEPTHBIX OPTaHU3ALUN ISl SKCIIEPTU3bI
(TIpOBEPKH ) COOTBETCTBHUS PE3YIHTATOB,
[peAyCMOTPEHHBIX KOHTPAKTOM, YCIOBUSM
KOHTpaKTa

OCYH.ICCTBHCHI/IC NOATOTOBKH MATCPUAJTIOB




IJIST paCCMOTPEHUS Je)T 00 00KaTOBaHUH
nericTBUi (Oe3/1eliCTBHS ) 3aKa3UuKa U JIJIs
BBITIOJIHCHHSI IPETEH3MOHHON PabOThI

CocrtaBieHue 1 opopMIICHHE MO Pe3yIbTaTaM
IPOBEPKHU JOKYMEHTA

HeoOxonuMble ymeHUs

M crnoyib30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTaTEJIbHYIO TEXHUKY, CPEJICTBA CBSI3U
1 KOMMYHUKaUW

[Tpon3BOANUTE MPOBEPKY COOTBETCTBUS
(haKTOB U TAHHBIX TIPH MIPEIOCTABICHUU
(IpeIbSBIICHUH ) PE3YJIHTATOB,
[PETYCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM
KOHTpaKTa

[IpuBiekaTh CTOPOHHUX HKCIIEPTOB WIIH
PKCTIEPTHBIEC OPTraHU3ALNH JIJIS1 IKCIIEPTU3BI
(TIpOBEPKH) COOTBETCTBUS PE3YIHTATOB,
[PETYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSM
KOHTpPaKTa

CocTaBisTh U 0QOPMIISTE IO Pe3yIbTaTam
POBEPKH JOKYMEHT

HeoOxoaumble 3HAHUSA

TpeboBanust 3akoHoAaTeNbCTBa Poccuiickoit
Denepalyii 1 HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYIUPYIOUINX JEATEIBHOCTD B chepe
BaKyIOK

(OCHOBBI TPaKIAHCKOTO, OFOHPKETHOTO,
3eMENbHOT0, TPYAOBOTO U
QIMHHHCTPATHBHOTO 3aKOHOATEILCTBA B
HacTU MPUMEHEHHUS K 3aKyNKam

(OCHOBBI aHTUMOHOIIOJILHOTO
3aAKOHOOATCIILCTBA

(DKOHOMUYECKHE OCHOBBI HeH006pa30BaHI/I$I

OCHOBBI OyXTaJTEPCKOTO yueTa B YaCTH
[MPUMEHEHUS K 3aKylIKaM

(OCHOBEI CTATUCTUKH B YaCTH MMPUMCHCHUA K
3AKYIIKaM

Oco0eHHOCTH COCTaBJIEHUS 3aKYIIOYHOM
NTOKYMEHTallu!

(OCOOEHHOCTH 1IEeHOO0Pa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

[TopsiioK ycTaHOBJIEHHUS LIEHOOOPA3YIOIINX
(baKTOPOB U BBIABJICHHS KAYE€CTBCHHBIX
XapaKTePUCTHK, BIHUSIOIINX HA CTOUMOCTb
TOBapoOB, paboT, ycayr (10 HanpaBJICHUSIM)

[IpaBonpuMeHUTENbHAS TPAKTHKA B cepe
3aKyIMOYHOU JEATEIbHOCTH

MeTo10510T 1S TPOBEAEHUS KCIIEPTU3bI
COOTBETCTBUS Pe3yJIbTaTOB,

MPCAYCMOTPCHHBIX KOHTPAKTOM, YCIIOBHUAM




KOHTpaKTa

JlucuurimHa Tpyaa U BHyTPEHHUN TPYIOBOMI
[pacropsiIoK

TpebGoBanMs OXpaHbI TPyJa

Jlpyrue xapakTepuCTHKA HeoO0XxoauMbie STHYECKHE HOPMBI:

- cOOITI01aTh KOH(HUICHIINATHHOCTh
nHbopmaIuu;

- COOJIIO/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHUMaTh aKTUBHYIO MTO3UIIHIO B OOpBOE C
podeccuoHaTbHON HEIOOPOCOBECTHOCTHIO;
- HE pasriialiaTth MaTepHajbl paboYnx
FICCIICIOBAHMH;

- HE co3/1aBaTh KOH(IMKTHBIC CUTYaIlMX Ha
paboueM MecTe;

- HE COBEpIIATh JACHCTBUI, KOTOPBIE
ITICKPEAUTUPYIOT TPO(ECCHIO U PEITyTAIUI0
KOJLJICT;

- HE JIOITYCKaTh KJIEBETY U pacpOCTpaHEHHUE
CBEJICHUI1, TOPOYAIUX WHBIC OPraHU3aAIMH U

KOJLJIET
3.4. O6o6uIeHHas Tpya0Bast HYHKIHS
HaumenoBanue KonTpons B chepe  |Kon D |Yposenb 8
3aKyIOK KBTI (PUKALMN
ITpoucxoxnenne (OpuruHan X [3auMcTBOBaHO U3
0000111eHHOM OpUTHHAJa
TPYIOBOM
byHKIUN
Kog opurnnana PeructpannoHHbIN
HOMeEp
npodecCuOHaIBLHOTO
CTaHaapTa
Bo3MoxHEIC HAMMECHOBAHHS JTIOJDKHOCTEH, COBETHHK
npodeccuit 3aMecTUTENb PyKOBOAUTENS
PykoBoguTens

TpeboBanust Kk 06pa3oBaHUIO U OOYICHHIO Briciiee oOpa3oBaHue - CIICIIUATUTET,
MarmcTparypa

JlonomHUTENbHOE MTPO(ECCHOHATTEHOE
00pa3oBaHMe - MPOrPaMMbl OBBIILICHHS
KBaJIM (DUKAIIMH/ WM IPOTPaMMBbl




podeCcCuOHAIBHON MEPEOATOTOBKH B cepe
BaKyIOK

TpebGoBaHus K ONBITY MpakTUYeCKOil paboTel [He MeHee msitu 1eT B chepe 3akynok, B TOM
YUCIIe HA PYKOBOSIIUX JOJIKHOCTSIX HE
MEHee IBYX JIeT

Oco0ble yCIIOBHS JIOMYCKa K paboTe

/Ipyrue xapakTepucTUKI -

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTEPUCTUKHU

HaumenoBanue nokymeHnTa Kon HaunmenoBanue 6a30BOi rpyIIIIHI,
JOJHKHOCTH (Tpodeccun) wiu
CHEIHAIbHOCTH

OK3 1111 PykoBoauTenu dhenepaibHbIX U
[PETMOHAILHBIX OPTaHOB
3aKOHOJIaTEIBLHON BIACTH U UX
arrapaToB, JEIMyTaThI
3aKOHOAATEIbHBIX COOpaHUI

1112 PykoBoauTenu (MpeacTaBUTENN)
(benepanbHbIX U PErHOHATBHBIX
OpPraHOB UCITOJIHUTEIBHOU U
Cy/eOHOI BJIACTH M UX alapaToB

1113 PykoBOIUTEIN OPraHOB MECTHOTO
caMOyIIpaBJICHHSI

1120 PykoBOIUTENN YUpEKIEHUH,
OpraHu3anui 1 NpeanpusiTun

1213 PykoBoauTENN B 00J1aCTH

OIIPCACIICHUSA ITOJIMTUKA U
[JIAaHUPOBAHUA ACATCIIBHOCTU

1219 Yrpasisitomue GrHaHCOBO-
PKOHOMHYECKOU U
aJIMHHHCTpaTHBHOﬁ JACATCIBbHOCTBIO,
HE BXOJSIINE B IPyTrUe IPYIIbI

1221 PykoBoauTenu ciayxo0 1o cObITy,
MapKETHHTY

2411 byxranrepsl

2414 OUEHIMKH U SKCTIEPTHI

2421 CrenaiaucTel B o0j1act
aIMHHHUCTPUPOBAHUS

2425 CrienaiucTbl OpraHoB
rOCY/1IapCTBEHHOM BJIACTH

2611 OpucTsl

2631 DKOHOMHUCTEI

0110 Oduiiepbl T1eCTBUTEIHPHON BOSHHON
CITYy>KOBI

EKC - PykoBouTeNnb (Ha4aIbHUK)

000COOIEHHOTO (CTPYKTYPHOTO)
[0/Ipa3ieIeHus] OpraHu3aInuu



https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6

3aMecTUTENb JUPEKTOPA 10
PKOHOMHUKE U (pUHAHCAM

OKILITP

22248

3amecTUTEIh HaYaJIbHUKA
yIIpaBiieHus QeiepaibHOro opraHa
MICTIOJTHUTEIIEHON BIIACTH (KpoMe
(benepaabHOr0 MHHHCTEPCTBA)

26153

PyKOBOIUTEIb TPYIIIIBI
(pyHKIIMOHANTBHO B TPOYUX
00J1aCTAX ACATEITHHOCTH)

3.4.1. TpynoBas pyHKUIUSA

HaumenoBanue Monutopunr B |[Kon D/01.8 'YpoBeHb 8
cdepe 3aKyroK (IO ypOBEHB)
KBaTH(UKAITTT
[Tpoucxoxaenue (OpuruHa; X [BaumcTBOBaHO U3
TPYOBOM OpUruHaia
byHKIIUN

Kopx opurmnana PerucrpannoHHBIN

HOMEp
po(heCcCHOHATTLHOTO
cTaHaapra

TpynoBeie 1eHCTBUS

OI_IeHKa CTEIICHU JOCTHKEHUS 1eIei 3aKYIIOK

OneHka 000CHOBAHHOCTH 3aKyTIOK

DopMHpoBaHUE IIPEMIOKEHUH 110
COBEPLICHCTBOBAHUIO 3aKOHOATEIbCTBA
Poccuiickoii denepanuu 1 MHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB O
KOHTPAKTHOM cucTeMe B cepe 3aKyInoK

Vcnonb3oBaHue equHON HH(POPMAITMOHHON
CHUCTEMBI M COAEPIKALLEHCS B HEU

MHpOpMaLUu

Ornenka 3G HeKTUBHOCTH 00ecredeHus
rOCYIapCTBEHHBIX, MYHUIIUTAIBHBIX U
KOPIIOPATHBHBIX HYXT

O(I)OPMHCHI/IG CBOJHOTI'O aHAJIUTUYCCKOI'O

OTUCTa

Heo0xoanmMblie yMeHUs

cros1b30BaTh BEIYMCIUTEIBHYIO U UHYIO
BCIIOMOTATEJIbHYIO TEXHHUKY, CPEICTBA CBSI3HU
1 KOMMYHUKaUW

DopMUpPOBaThH NPEUIOKEHUS 110
COBEPILIEHCTBOBAHHIO 3aKOHO/IaTENIbCTBA

Poccuiickoii denepanuu 1 MHBIX



https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l0

HOPMATHBHBIX TPABOBBIX aKTOB O
KOHTPAKTHOU CHCTEME B c(hepe 3aKyImoK

Mcrionb30BaTh €AMHYIO0 HH()OPMALIMOHHYIO
CHUCTEMY U COJICPHKALLYIOCS B HEU
uH)OpMaInIo

HeoOxoaumble 3HAHUSA

TpeGoBanust 3aKkoHOJATENBLCTBA Poccuiickoi
Denepalii 1 HOPMAaTUBHBIX TPABOBBIX
AKTOB, PETYIUPYIOUINX JEATEIBHOCTD B chepe
3aKyIOK

(OCHOBBI IPakIAHCKOTO, OFOHKETHOTO,
3eMEJILHOTO, TPYAOBOTO U
QIMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B
YaCTH MPUMECHECHHS K 3aKyIKam

(OCHOBBI aHTHMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

HopMmatuBHbIE IPaBOBBIE aKThl,
[perJaMEHTUPYIOIINE TPOU3BOICTBEHHO-
X03sICTBEHHYIO M (PMHAHCOBO-
PKOHOMMYECKYIO JI€ATEIbHOCTh OpraHU3aliu

DKOHOMHYECKHE OCHOBBI 1 0COOCHHOCTH
[IEHOOOpa30BaHuUs HA PhIHKE I10
HaIrpaBJICHUSIM

AHaJH/I3 1 MCTOIWKHU OLICHKU CTCIICHU
ITOCTYDKEHUS 1IeJIeH 3aKyIOK U UX
000CHOBAHHOCTH

[TopsiTOK M METOMKH OIICHKH

b exTuBHOCTU OOECTICUSHUS
rOCYIapCTBEHHBIX, MYHUIIUTAIBHBIX U
KOPTIOPATHBHBIX HYXK]T

OCHOBEI MCHCPDKMCHTA U YIIPABJICHHUA
MEepCOHATIOM

OCHOBBI OyXTaJTEPCKOTO yueTa B YaCTH
[MPUMEHEHUS K 3aKylIKaM

(OCHOBEI CTATUCTUKH B YaCTH MMPUMCHCHUA K
3AKYIIKaM

Oco0eHHOCTH COCTaBIIEHUS 3aKYIIOYHOM
NTOKYMEHTallu!

[TopsiioK ycTaHOBJIEHHUS LIEHOOOPA3YIOIINX
(baKTOPOB U BBIABJICHHUS KAaYECTBCHHBIX
XapaKTePUCTHK, BIHUSIOMINX HA CTOUMOCTb
TOBapoB, paboT, ycayr (10 HanpaBJICHUSIM)

[TpaBonpuMeHUTENbHAS IPAKTHKA B cepe
3aKYIMOYHOM JEATEIbHOCTH

[IpaBua aAMUHUCTPATUBHOTO
TOKYMEHT0000poTa

KBanugukaroHHsie TpeOOBaHUS,
[PEIbSIBIIIEMBIC K CIIEIUAIACTaM, YPOBHA

(To1ypoBHH) KBaJTU(DUKAIIHIA




HopmaTuBHbIE aKThl U OPSAOK IPOBEICHUS

ATTeCTAlUN/CePTUDUKALIH WIH OLIEHKU

KBATH(UKAINKH pAOOTHUKOB

MeTo10J10T 1S TPOBEAEHUS 3KCIIEPTU3bI

3aKyMOYHOMN MPOIEAYpPHI M TOKYMEHTAlUN

[lopsiok cocTaBiaeHMs TOKYMEHTA B BUIE

BaKJIIOUEHHUS M0 PE3yJbTaTaM SKCIIEPTU3bI

3aKyIO4YHOM NPOLEAYPHI U TOKYMEHTALUN

MeTo10710THs TPOBEEHUS SKCIIEPTU3bI

COOTBETCTBUS PE3YyJIbTATOB,

[PElyCMOTPEHHBIX KOHTPAKTOM, YCIOBHIM

KOHTpaKTa

JTHKA JIEIOBOTO OOIICHHUS U TIPaBHiia

BEJICHISI IEPETOBOPOB

J/lucuuniuza Tpyaa U BHyTPEHHUN TPYIOBOM
aCTOpSA0K

TpeboBaHus OXpaHbl TpyJa

/Ipyrue xapakTepucTUKU HeoOxo1nMble STHYECKHE HOPMBI:

- coOroaTh KOH(UIEHIIMATEHOCTh

nHbopmaIuu;

- COOJTIIO/IATh ITHUKY JCIIOBOTO OOIICHUS;

- 3aHMMAaTh aKTUBHYIO MTO3UIUIO B 60phOE ¢

NpodeccnoHaIbHON HEJOOPOCOBECTHOCTHIO;

- He pa3rianiath MaTepuasbl pabounx

CCJICIOBAHMIA;

- He CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUU Ha

paboueM MecTe;

- HE COBEpLIATh EUCTBUN, KOTOPHIE

ITUCKPEIUTUPYIOT IPO(GECCUI0 U PEIyTALINIO

KOJUIET;

- HE JIONYCKaTh KJIEBETY U paclpoCTpaHEHHE

CBEJICHUI, TOPOYAIINX UHBIE OPTaHU3aLIUU U

KOJLIET
3.4.2. TpynoBas pyHKIUSA
HanmenoBanne Aymut 1 KoHTpOJb [Kon D/02.8  [YpoBeHb 8
B cpepe 3aKynoK (mMo1ypOBEHb)
KBaJIM (pUKALTIH
IIpoucxoxaenue (OpuruHai X  [3auMCTBOBaHO M3
TPYAOBOM OpUTHHaNA
byHKIUA
Kog opurnnana PerucrpannoHHbIN
HOMED
npogecCuOHaIBLHOTO

CTaHgapTa



TpynoBbie 1eCTBUS

OcylecTBICHUE aHAIU3a U OLICHKU
[PE3YJIbTaTOB 3aKYIOK, JOCTUKEHUS LiesIel
3aKyIOK

Ocy1iecTBICHNE IPOBEPKH, aHAIN3A U
OLIEHKY MH(OPMAITUHU O 3aKOHHOCTH,
ierecooOpa3nocT, 00 000CHOBAHHOCTH, O
CBOEBPEMEHHOCTH, 00 3 (HEKTUBHOCTH U O
[PE3YJIbTATUBHOCTH PACXO/0B Ha 3aKYIKHU IO
TUIAHUPYEMBIM K 3aKIIFOYCHHIO, 3aKITFOYCHHBIM
1 MICTIOJIHEHHBIM KOHTPAKTaM

O0001IeHNEe PEe3yIBTATOB OCYIIECTBICHUS
PKCIIEPTHO-aHATMTHYECKON U
MH(POPMALIMOHHON JeSITENbHOCTH

Pa3paboTka HOPMATHUBHBIX UJIH JIOKAIbHBIX
AKTOB B c(pepe 3aKyIOK, UX aJlanTaius u
M3MEHEHHE B COOTBETCTBHH C U3MEHEHUSIMU
3akoHonarenscTBa Poccniickoit denepanuu B
cdepe 3aKyTnoK

[IpoBeneHUE TUTAHOBBIX MPOBEPOK B
OTHOLLIEHUU CYObEKTOB KOHTPOJIS IIPU
OCYILIECTBICHUH 3aKYIIOK

[IpoBencHUE BHEITIAHOBBIX IIPOBEPOK B
OTHOIIEHUU CYOBEKTOB KOHTPOJIS IIPU
OCYIIECTBICHUU 3aKyIIOK

Cocrapnenue u 0popMIIEHHE OTYETOB T10
€3yJIbTaTaM MPOBEPOK TOKYMEHTOB

Heobxonumble ymMeHMs

M cros1b30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTATENbHYIO TEXHHUKY, CPEICTBA CBSI3HU
1 KOMMYHUKalUW

OCyIIeCTBIATh aHAJIN3 U OLICHKY Pe3yJIbTaTOB
3aKyIOK, JOCTH)KEHHUS LIETIEeH 3aKyTOK

OCyIIECTBIIATH IPOBEPKY, aHAIU3 U OLIEHKY
MH(pOPMAaLIUU O 3aKOHHOCTH,
1enecoo0pa3HocTi, 00 000CHOBAaHHOCTH, O
CBOEBPEMEHHOCTH, 00 3()(h)eKTUBHOCTH U O
[PE3yIBTATUBHOCTH PACXOJIOB HA 3aKYIIKH 110
[UTAHUPYEMBIM K 3aKJIIOUEHHIO, 3aKJIFOYEHHBIM
1 UCITOJTHCHHBIM KOHTPAKTaM

006001maTh pe3yabTaThl OCYIIECTBICHUS
PKCIIEPTHO-aHATUTUYECKON U
MHGOPMAIIMOHHOMN e TeTbHOCTH

[IpOBOANTH IIAHOBBIE U BHEIIJIAHOBBIE
[TPOBEPKU B OTHOIIEHUU CYOBEKTOB KOHTPOJIS
[pU OCYIIECTBICHUU 3aKYIIOK

HeoOxonnMele 3HAHUA

TpeboBaHusI 3aKOHOAATENBbCTBA Poccuiickoit




Denepalii 1 HOPMAaTUBHBIX MTPABOBBIX
AKTOB, PETYIHPYIOIIUX JCATEIHLHOCTh B chepe
3aKyIOK

(OCHOBBI IPakIAHCKOTO, OFOHPKETHOTO,
3eMEJILHOT0, TPYAOBOTO U
QIMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B
YaCTH MPUMECHECHHS K 3aKyIKaM

(OCHOBBI aHTUMOHOIIOJILHOT'O
3aKOHOJAaTCJILCTBA

3aKOHOIIaTeHLHBIC W HOPMATUBHBLIC ITPAaBOBLIC
AKTEI 110 HAJIOT00010KEHHIO

DKOHOMHYECKUE OCHOBBI H OCOOCHHOCTH
11IeHO0Opa30BaHuUs HAa PBHIHKE 110
HAIIPaBJICHUSIM

(OCHOBBI OYXTaJITEPCKOT0 Y4eTa B YaCTH
PUMEHEHUs K 3aKyIIKaM

(OCHOBBI CTATUCTHKHU B YaCTH IMPUMCHCHUA K
3aKYIIKaM

(OCHOBEI MCHCPDKMCHTA U YIIPABJICHHUA
ICPpCOHAIOM

HopMmatuBHbIE IPaBOBBIE aKThl,
[perIaMEHTHPYIOIIHNE TPOU3BOICTBEHHO-
X03sICTBEHHYIO M (PHAHCOBO-
PKOHOMMYECKYIO JI€ATEIbHOCTh OpraHU3aliu

[Topsiiok ycTaHOBIICHHS [IEHOOOPa3yIOIINX
Q)aKTOPOB U BBIABJICHHUS KAUYCCTBCHHBIX

XapaKTepUCTHK, BIUSIOIINX HA CTOUMOCTb
[TOBapoOB, paboT, ycayr (10 HanpaBJICHUSIM)

HOpS[)IOK NOATOTOBKHU U O(i)OpMJ'IeHI/ISI
OTUCTOB, HOPMATUBHBIX TOKYMCHTOB,
BHECCHMS N3MEHECHUIM

[IpaBonpuMeHUTENbHAS IPAKTHKA B cepe
3aKyIIOYHON AEATEIbHOCTH

Oco0eHHOCTH COCTaBIIEHUS 3aKyIOYHOM
NTOKYMEHTallu!

[TpaBuia aAMHUHUCTPATUBHOTO
ITOKYMEHTOO0OpOTa

KBanudukaronHsie TpeOOBaHUS,
[PEIBSIBIIIEMBIC K CIIEIUAIACTaM, YPOBHU
(o 1ypoBHH) KBaTU(DUKAIIHIA

HopmaTuBHbIE aKThl ¥ OPSIIOK ITPOBEICHUS
aTTeCTallUN/CepTUDUKAIIMH WIH OLIEHKU
KBasIM UK pabOTHUKOB

MeTon010rus IPOBEACHUS YKCIIEPTU3bI
3aKyIIOYHON NPOLEAYPBI U TOKYMEHTAIUH

[lopsAOK cOocTaBIIEHHs TOKYMEHTA B BUJIE
3aKJIIOUEHUs 10 Pe3yJIbTaTaM dKCIIEPTU3BI
3aKyIIOYHON NPOLEAYPBI M TOKYMEHTAIUH




MeTo10510THS TPOBECHUS IKCIIEPTU3BI
COOTBETCTBUS PE3YJIbTATOB,
[PElyCMOTPEHHBIX KOHTPAKTOM, YCIOBHIM
KOHTpaKTa

JTHKa JIEJI0BOT0 OOIIECHUS U TIpaBUiia
BeJICHUSI IEPETOBOPOB

JlvcuumimHa Tpy/ia U BHyTPEHHUM TPYAOBOM
[paciopsiiok

TpeboBanus oxpaHsl TpyJa

/Ipyrue xapakTepuCTUKU HeoOxo1nMble STHYECKHE HOPMBI:

- cOOITI0/1aTh KOH(HUICHIINATHHOCTh
nHbopmaIuu;

- COOJTIO/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO MO3UIUIO B 60phOE ¢
pogecCnOHaIbHON HEJOOPOCOBECTHOCTHIO;
- He pasrianiath MaTepuasbl pabounx
CCJICIOBAHUIA;

- HE CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUH Ha
paboueM MecTe;

- HE COBepIIaTh JICHCTBUMN, KOTOPbIE
TUCKPEIUTUPYIOT TIPODECCUIO U PEITYTAIHIO
KOJLIET;

- HE JIONYCKAaTh KJIEBETY U PaclpOCTpaHEHUE
CBEICHMIA, TOPOYAIINX NHBIE OPTaHU3AIUU U
KOJLJIEr

IV. CBeaennst 00 opranusanusx - pa3padoTyuKax npogecCHOHAJIbLHOI0 CTAHIAPTA

4.1. OTBeTCTBEHHAs OpraHu3alus - pa3paboTUNK

DOI'BOY BIIO "Poccuiickast akaieMusi HApOIHOTO
XO3sICTBA U TOCYJApCTBEHHOM Ci1y>XObI IpH
[pesunente Poccuiickoit @enepanuu" (PAHXul'C),
ropox Mocksa

[Ipopexktop  ApedneB JImutpuii AnekcangpoBuy
4.2. HaumeHoBaHMsI OpraHU3aluii-pa3padoTUMKOB

1  |ABTOHOMHAs HEKOMMepUecKas opranu3anus MexauCcIuIIIMHAPHBIN akaleMUYecKui
[IEHTp colManbHbIX HayK "MHTepueHTp", ropox Mocksa

2  |Bcepoccuiickuii mpohecCHOHATBHBIN COI03 Pa0OTHUKOB ayIUTOPCKUX, OIEHOYHBIX,
PKCIEPTHBIX U KOHCAJITUHTIOBBIX OpraHu3anuii, ropox Mocksa

<1> O6mepoccuiickuii K1accubUKaTOp 3aHITUH.
<2> OO0mepocCHiicKuii KI1accupuKaTop BUA0B SIKOHOMHYECKOU JIEATETLHOCTH.

<3> EnunHblii KBaTHU(PUKAIUOHHBIA CIOPABOYHUK JIOJDKHOCTEH PYKOBOAMUTENEH, CHEIHATIUCTOB M


https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=126199#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6

JIPYIUX CIIy’KalluX.

<4> OOmmepoccuiickuii KnaccupuraTop npodeccuii paboumx, JOIKHOCTEH CIyXKaluX U Tapu(pHBIX
pa3psioB.



https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l1

